
  STATE COLLEGE AREA SCHOOL DISTRICT 

  Office of Finance and Operations 
   240 VILLA CREST DRIVE • STATE COLLEGE PENNSYLVANIA • 16801 

   TELEPHONE:  814-231-1021 • FAX:  814-272-8790

To: Robert J. O’Donnell, Superintendent 

From: Randy Brown 

Donna Watson 

Date: August 9, 2018 

Subject: Appointment of Baker Tilly for Financial Statement Review and Tax Services 

Administration is requesting Board approval to engage Baker Tilly Virchow Krause, LLP (Baker 

Tilly) for the Education Foundation financial statement review and preparation of Federal Form 

990 for the 2017-18 fiscal year. The fee for these services is estimated between $1,500 to $2,000, 

which is consistent with the 2016-17 fee. 
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An Affirmative Action Equal Opportunity Employer

Baker Tilly Virchow Krause, LLP
1423 N Atherton St
State College, PA 16803-3040
tel 814 238 8474
fax 888 264 9617
bakertilly.com

June 1, 2018

State College Area School District Education Foundation, Inc.
240 Villa Crest Drive
State College, PA 16801

Thank you for using Baker Tilly Virchow Krause, LLP ("Baker Tilly" "we" or "our") as your accountants and
business advisors.

The purpose of this letter (the "Engagement Letter") is to confirm our understanding of the terms and objectives
of our engagement and the nature and limitations of the services we will provide to State College Area School
District Education Foundation, Inc. (the "Foundation").

Services and Related Report

We will review the financial statements of the Foundation as of June 30, 2018 and for the year then ending. We
will issue a written report upon completion of our review of the Company’s financial statements. Our report will
be addressed to the board of directors of the Company. We cannot provide assurance that an unmodified
accountant’s review report will be issued. Circumstances may arise in which it is necessary for us to report
known departures from accounting principles generally accepted in the United States of America, add an
emphasis-of-matter or other-matter paragraph(s), or withdraw from the engagement. If, for any reason, we are
unable to complete the review of your financial statements, we will not issue a report on such statements as a
result of this engagement.

We will also perform the following nonattest services:

 Preparation of the Form 990 and BCO10.

Our Responsibilities and Limitations

We will be responsible for conducting the engagement in accordance with Statements on Standards for
Accounting and Review Services (SSARSs) issued by the AICPA. The objective of the accountant when
performing a review of financial statements is to obtain limited assurance as a basis for reporting whether the
accountant is aware of any material modifications that should be made to the financial statements for them to be
in accordance with accounting principles generally accepted in the United States of America, primarily through
the performance of inquiry and analytical procedures.

A review is substantially less in scope than an audit, the objective of which is the expression of an opinion
regarding the financial statements as a whole. A review does not contemplate obtaining an understanding of the
entity's internal control; assessing fraud risk; testing accounting records by obtaining sufficient appropriate audit
evidence through inspection, observation, confirmation, or the examination of source documents (for example,
cancelled checks or bank images); or other procedures ordinarily performed in an audit. Accordingly, we will not
express an opinion regarding the financial statements as a whole.
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Our engagement cannot be relied upon to disclose errors, fraud, or illegal acts. However, we will inform the
appropriate level of management of any material errors and of any evidence or information that comes to our
attention during the performance of our review procedures that fraud may have occurred. In addition, we will
report to you any evidence or information that comes to our attention during the performance of our review
procedures regarding illegal acts that may have occurred, unless they are clearly inconsequential. In addition,
we have no responsibility to identify and communicate deficiencies in your internal control as part of this
engagement.

The review will not be planned or conducted in contemplation of reliance by any third party or with respect to
any specific transaction. Therefore, items of possible interest to a third party will not be specifically addressed
and matters may exist that would be assessed differently by a third party, possibly in connection with a specific
transaction.

Management's Responsibilities

The Foundation's management is responsible for the financial statements referred to above. We will advise you
about the appropriate application of accounting principles, but the responsibility for the financial statements
remains with you. Management is responsible: a) for the selection of the financial reporting framework to be
applied in the preparation of financial statements; b) for the preparation and fair presentation of financial
statements in accordance with the applicable financial reporting framework and the inclusion of all informative
disclosures that are appropriate for the applicable financial reporting framework used to prepare the entity’s
financial statements; c) for the design, implementation, and maintenance of internal control relevant to the
preparation and fair presentation of the financial statements that are free from material misstatement, whether
due to fraud or error; d) for preventing and detecting fraud; e) for ensuring that the entity complies with laws and
regulations applicable to its activities; f) for the accuracy and completeness of the records, documents,
explanations, and other information, including significant judgments provided by management for the
preparation of financial statements; g) to provide the accountant with (i) access to all information of which
management is aware that is relevant to the preparation and fair presentation of the financial statements, such
as records, documentation, and other matters, (ii) additional information that the accountant may request from
management for the purpose of the engagement, (iii) unrestricted access to persons within the entity of whom
the accountant determines it necessary to make inquiries; h) and to include the accountant’s review report in
any document containing financial statements that indicates that the entity’s accountant has performed a review
engagement on such financial statements. Management will provide the accountant, at the conclusion of the
engagement, with a letter that confirms certain representations made during the review.

As required by professional standards, we will obtain written representations covering the financial statements
from certain members of management. The results of our analytical procedures, the responses to our inquiries,
and the written representations comprise the evidential matter we intend to rely upon as the basis for issuing our
independent accountants' review report on the financial statements.
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Nonattest Services

Prior to or as part of our review engagement, it may be necessary for us to perform certain nonattest services. 

We will not perform any management functions or make management decisions on your behalf with respect to
any nonattest services we provide.

In connection with our performance of any nonattest services, you agree that you will:

 Continue to make all management decisions and perform all management functions including approving
all journal entries and general ledger classifications when they are submitted to you.

 Designate an employee with suitable skill, knowledge, and/or experience, preferably within senior
management, to oversee the services we perform.

 Evaluate the adequacy and results of the nonattest services we perform.

 Accept responsibility for the results of our nonattest services.

 Establish and maintain internal controls, including monitoring ongoing activities related to the nonattest
function.

On a periodic basis, as needed, we will meet with you to discuss your accounting records and the management
implications of your financial statements. We will notify you, in writing, of any matters that we believe you should
be aware of and will meet with you upon request.

Reproduction of Financial Statements

If you intend to reproduce or publish the financial statements, and make reference to our firm name in
connection therewith, you agree to publish the financial statements in their entirety. In addition, you agree to
provide us, for our approval and consent, proofs before printing and final materials before distribution.

With regard to the electronic dissemination of reviewed financial statements, including financial statements
published electronically on your Internet website, you understand that electronic sites are a means to distribute
information and, therefore, we are not required to read the information contained in these sites or to consider
the consistency of other information in the electronic site with the original document.

Ownership of Workpapers

The documentation for this engagement, including the workpapers, is the property of Baker Tilly Virchow
Krause, LLP and constitutes confidential information. We may have a responsibility to retain the documentation
for a period of time sufficient to satisfy any applicable legal or regulatory requirements for records retention. If
we are required by law, regulation, or professional standards to make certain documentation available to
Regulators, the Foundation hereby authorizes us to do so.
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Timing and Fees 

Completion of our work is subject to, among other things, (i) appropriate cooperation from Foundation
personnel, including timely preparation of necessary schedules, (ii) timely responses to our inquiries, and (iii)
timely communication of all significant accounting and financial reporting matters. When and if, for any reason,
the Foundation is unable to provide such schedules, information, and assistance, Baker Tilly Virchow Krause,
LLP and you may mutually revise the fee to reflect additional services, if any, required of us to complete the
review.

We estimate that our fees for these services will range from $1,500 to $2,000 for the review. In addition to our
professional fees, out-of-pocket expenses for direct engagement support including travel and subsistence,
production of reports, and other direct engagement expenses will be billed separately at our cost and stated
separately on our invoices.

Our fees, as summarized above, are based upon the current accounting standards and Statements on
Standards for Accounting and Review Services that have been issued and are effective as of the date of this
letter. Should additional standards be issued subsequent to, or become effective for the periods covered by this
engagement, our estimated fees may be adjusted accordingly. 

We may use temporary contract staff to perform certain tasks on your engagement and will bill for that time at
the rate that corresponds to Baker Tilly Virchow Krause, LLP staff providing a similar level of service. Upon
request, we will be happy to provide details on training, supervision, and billing arrangements we use in
connection with these professionals.

Any additional services that may be requested and we agree to provide MAY be the subject of a separate
engagement letter.

We may be required to disclose confidential information to federal, state and international regulatory bodies or a
court in criminal or other civil litigation. In the event that we receive a request from a third party (including a
subpoena, summons or discovery demand in litigation) calling for the production of information, we will promptly
notify the Foundation, unless otherwise prohibited. In the event we are requested by the Foundation or required
by government regulation, subpoena or other legal process to produce our engagement working papers or our
personnel as witnesses with respect to services rendered to the Foundation, so long as we are not a party to
the proceeding in which the information is sought, we may seek reimbursement for our professional time and
expenses, as well as the fees and legal expenses, incurred in responding to such a request.

Resolution of Disagreements

Both parties hereby waive trial by jury in any judicial proceeding involving, directly or indirectly, any matter
(whether sounding in tort, contract or otherwise) in any way arising out of, related to, or connected with this
agreement or the relationship established hereunder. The parties agree that any disputes related to or
connected with this agreement shall be brought in the Court of Common Pleas of Centre County, Pennsylvania.

Our services shall be evaluated solely on our substantial conformance with the terms expressly set forth herein,
including all applicable professional standards. Any claim of nonconformance must be clearly and convincingly
shown.
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Limitation on Damages Indemnification

The liability (including attorney’s fees and all other costs) of Baker Tilly and its present or former partners,
principals, agents or employees related to any claim for damages relating to the services performed under this
Engagement Letter shall not exceed $150,000 for the portion of the work to which the claim relates, except to
the extent finally determined to have resulted from the willful misconduct or fraudulent behavior of Baker Tilly
relating to such services. This limitation of liability is intended to apply to the full extent allowed by law,
regardless of the grounds or nature of any claim asserted, including the negligence of either party. Additionally,
in no event shall either party be liable for any lost profits, lost business opportunity, lost data, consequential,
special, incidental, exemplary or punitive damages, delays or interruptions arising out of or related to this
Engagement Letter even if the other party has been advised of the possibility of such damages.

As Baker Tilly is performing the services solely for your benefit, you will indemnify Baker Tilly, its subsidiaries
and their present or former partners, principals, employees, officers and agents against all costs, fees,
expenses, damages and liabilities (including attorneys’ fees and all defense costs) associated with any third-
party claim, relating to or arising as a result of the services, or this Engagement Letter.

Because of the importance of the information that you provide to Baker Tilly with respect to Baker Tilly’s ability
to perform the services, you hereby release Baker Tilly and its present and former partners, principals, agents
and employees from any liability, damages, fees, expenses and costs, including attorney’s fees, relating to the
services, that arise from or relate to any information, including representations by management, provided by
you, Foundation personnel or agents, that is not complete, accurate or current.

Each party recognizes and agrees that the warranty disclaimers and liability and remedy limitations in this
Engagement Letter are material bargained for bases of this Engagement Letter and that they have been taken
into account and reflected in determining the consideration to be given by each party under this Engagement
Letter and in the decision by each party to enter into this Engagement Letter.

The terms of this section shall apply regardless of the nature of any claim asserted (including, but not limited to,
contract, tort or any form of negligence, whether of you, Baker Tilly or others), but these terms shall not apply to
the extent finally determined to be contrary to the applicable law or regulation. These terms shall also continue
to apply after any termination of this Engagement Letter.

You accept and acknowledge that any legal proceedings arising from or in conjunction with the services
provided under this Engagement Letter must be commenced within twelve (12) months after the performance of
the services for which the action is brought, without consideration as to the time of discovery of any claim.

Other Matters

Neither this Engagement Letter, any claim, nor any rights or licenses granted hereunder may be assigned,
delegated, or subcontracted by either party without the written consent of the other party. Either party may
assign and transfer this Engagement Letter to any successor that acquires all or substantially all of the business
or assets of such party by way of merger, consolidation, other business reorganization, or the sale of interest or
assets, provided that the party notifies the other party in writing of such assignment and the successor agrees in
writing to be bound by the terms and conditions of this Engagement Letter. 

Our dedication to client service is carried out through our employees who are integral in meeting this objective.
In recognition of the importance of our employees it is hereby agreed that the Foundation will not solicit our
employees for employment or enter into an independent contractor arrangement with any individual who is or
was an employee of Baker Tilly for a period of twelve months following the date of the conclusion of this
engagement. If the Foundation violates this non-solicitation clause, the Foundation agrees to pay to Baker Tilly
a fee equal to the hired person's annual salary at the time of the violation so as to reimburse Baker Tilly for the
costs of hiring and training a replacement.
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Baker Tilly Virchow Krause, LLP is an independent member of Baker Tilly International. Baker Tilly International
Limited is an English company. Baker Tilly International provides no professional services to clients. Each
member firm is a separate and independent legal entity and each describes itself as such. Baker Tilly Virchow
Krause, LLP is not Baker Tilly International’s agent and does not have the authority to bind Baker Tilly
International or act on Baker Tilly International’s behalf. None of Baker Tilly International, Baker Tilly Virchow
Krause, LLP, nor any of the other member firms of Baker Tilly International has any liability for each other’s acts
or omissions. The name Baker Tilly and its associated logo is used under license from Baker Tilly International
Limited. 

This Engagement Letter constitutes the entire agreement between the Foundation and Baker Tilly regarding the
services described in this Engagement Letter and supersedes and incorporates all prior or contemporaneous
representations, understandings or agreements, and may not be modified or amended except by an agreement
in writing signed between the parties hereto.

The provisions of this Engagement Letter, which expressly or by implication are intended to survive its
termination or expiration, will survive and continue to bind both parties. If any provision of this Engagement
Letter is declared or found to be illegal, unenforceable or void, then both parties shall be relieved of all
obligations arising under such provision, but if the remainder of this Engagement Letter shall not be affected by
such declaration or finding and is capable of substantial performance, then each provision not so affected shall
be enforced to the extent permitted by law or applicable professional standards.

If because of a change in the Foundation's status or due to any other reason, any provision in this Engagement
Letter would be prohibited by, or would impair our independence under laws, regulations or published
interpretations by governmental bodies, commissions or other regulatory agencies, such provision shall, to that
extent, be of no further force and effect and this agreement shall consist of the remaining portions.

This agreement shall be governed by and construed in accordance with the laws of the state of Illinois, without
giving effect to the provisions relating to conflict of laws.

We appreciate the opportunity to be of service to you. 
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If there are any questions regarding the Engagement Letter, please contact Rick Bair, CPA,  the engagement
partner on this engagement who is responsible for the overall supervision and review of the engagement and for
determining that the engagement has been completed in accordance with professional standards. Rick is
available at 814 206 7503.

Sincerely,

BAKER TILLY VIRCHOW KRAUSE, LLP

The services and terms set forth in the Engagement Letter are agreed to by:

__________________________________________________
Officer signature

__________________________________________________
Title

__________________________________________________
Date
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